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The guide is to help clinical staff:

• PLACE PATHOLOGY ORDERS 

CORRECTLY

• LABEL SPECIMENS CORRECTLY

• PREVENT SPECIMEN 

IDENTIFICATION ERRORS

• ENSURE SPECIMENS ROUTE 

SUCCESSFULLY TO PATHOLOGY LAB
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Workflow
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Enter Order in Athena

Enter Specimen information

Print Specimen Requisition

Specimen Labeling

Package Specimen

Route to Pathology Lab

Place it in the box for courier pick up.



Enter Order in Athena

1. Search patient by last 
name or MRN#

2. Click Chart. 

3. Click the hamburger symbol 
on the far top-right
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4. Select Create Order Group

5. Select the ordering provider



• Search for patient
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• Click on Chart

• Click on 
Hamburger symbol 
and select “Create 
order group”

• Select the ordering 
provider by clicking 
on his name.
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see Pathology Order Choices)

6. Click on Diagnosis & Orders

7. Enter ICD-10 codes or Clinical Diagnosis and click to add..

8. Diagnosis list will appear under Diagnosis

9. Clicking on diagnosis will add them to the order.

10. Next, enter pathology order. Once entered, click on the Order 
to expand form.

11. Important: Only use approved Anatomic Pathology Orders 
from the provided list. (see Pathology Order Choices). Non-
Approved orders may fail to interface and delay processing.



Pathology Orders Choices
Procedures Order Choices Order Codes

Prostate Procedures 

Only

Prostate biopsy PP001

Urogenital Surgical 

Procedures

GU surgical 

pathology

GU001

Dermatology 

Procedures

Dermatopathology PD001

Podiatry – Foot, Toe, 

Nail

Podiatry surgical 

pathology

PT001

Cytology / Urine 

Cytology

Cytology PC001

Urine for FISH testing Urovysion fish PF001
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Note: DO NOT click on "sign orders" until all specimen 
information is completed.
Pathology orders require specimen source, site, and 
procedure information before submission.
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12. Complete the order form including the specimen 

information – Source, Site, subsites, and procedure. 

Click on "view more" to enter multiple specimens.

13. Once the order form is completed, Click on "sign 

orders."

14. Open "VIEW DOCUMENTS" then "VIEW 

ACTIONS".

15. INTERFACE SUBMISSION REQUIRED. Select 

"Submit order by interface" then click "SAVE"

16. Click on "PRINT" on the right top corner to print 

the specimen Requisition.



Specimen Labeling and Routing Information

• Required patient information on each specimen.

• Specimen/Site information required on each specimen container. Must 

be manually entered.

• Include: Requisition, Insurance information and relevant clinical 

documentation.

• All pathology specimens route to

Main Pathology Lab @ 50 Eastdale Ave North, Poughkeepsie, New York

• Place Pathology specimens at the designated courier pickup area. 
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APPROVED PATHOLOGY ORDER CHOICES
Procedures Order Choices Order Codes

Prostate Procedures Only Prostate biopsy PP001

Urogenital Surgical Procedures GU surgical pathology GU001

Dermatology Procedures Dermatopathology PD001

Podiatry – Foot, Toe, Nail Podiatry surgical pathology PT001

Cytology / Urine Cytology Cytology PC001

Urine for FISH testing Urovysion fish PF001
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• Only use approved pathology order choices listed above.
• Incorrect order select may prevent successful interface routing and delay specimen processing.



Contact 
Information

• Pathology Laboratory
50 Eastdale Ave N, Poughkeepsie, New York
Tel: 845.437.5083 | Ext: 22083
Email: pmgpathologylab@premiermedicalhv.com
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• Pathology Laboratory Supervisor

• Director of Laboratory and Pathology

• Pathologist

William E. Field II, M.D., FCAP

Pathologist, Premier Medical Group of the Hudson Valley

wfield@premiermedicalhv.com

50 Eastdale Ave, North, Poughkeepsie, NY 12603

Elpideo Jimenez, M.D.

Pathologist and Laboratory Medical Director, Premier Medical 

Group of the Hudson Valley

Edj9020@nyp.org

50 Eastdale Ave, North, Poughkeepsie, NY 12603
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